NEW | Homeland Security

STATE | and Emergency Services

Tutorial on Minority and Women Owned
Business Enterprises (MWBE) Requirements

All Participants will also need to call into the conference line for audio:
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Minority and Women Owned Business Enterprise Reguirements

Agenda

* Origins of Minority and Women Owned Business Enterprise Requirements
« Grant Program Applicability and Goal Requirements

« MWBE Vendor Search

* Reporting Requirements

« Waliver Request Process

« Examples of Various Scenarios

 What Do We Do With The Information

» Tips for Success/Reminders
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Minority and Women Owned Business Enterprise Reqguirements

Minority and Women Owned Business Enterprises (MWBE)

Pursuant to New York State Executive Law Article 15-A, the New York State Division of Homeland
Security and Emergency Services (DHSES) recognizes its obligation under the law to promote

opportunities for maximum participation of certified minority and women-owned business enterprises

and the employment of minority group members and women in the performance of DHSES
contracts.

Article 15-A was signed into law on July 19, 1988;
Authorized the creation of an Office (now Division) of Minority and Women's Business
Development (under umbrella of Empire State Development (ESD));

Aims to promote employment and business opportunities on state contracts for minorities and
women,;

Under this statute, state agencies are charged with establishing employment and business
participation goals for minorities and women.
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Minority and Women Owned Business Enterprise Reqguirements
Empire State Development

As the New York State’s chief economic development agency, Empire State Development
(ESD) utilizes a combination of tools from efficient use of loans, grants, tax credits, real estate
development, and marketing to strive towards its mission.

ESD Mission:

 Promote a vigorous and growing state economy

 Encourage business investment and job creation

«  Support diverse, prosperous local economies across New York State

The Division of Minority and Women's Business Development’s Mission:

 Promote equality of economic opportunities for MWBES

« Eliminate barriers to MWBE participation in state contracts

* Provide information and resources that increase access to opportunities for MWBESs
throughout the State
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Minority and Women Owned Business Enterprise Reqguirements
Minority and Women Owned Business Enterprises (MWBE)

DHSES requires that all State-funded contracts comply fully with the 30% MWBE goal:
» 15% for Minority-Owned Business Enterprises (MBE) participation
* 15% for Women-Owned Business Enterprises (WBE) participation
NYS-funded contracts include:
« Statewide Interoperable Communications Grant Program (SICG)
» Public Safety Answering Points Grant Program (PSAP)
« Securing Communities Against Hate Crimes (SCAHC)

NYS requires that all State-funded contracts (SICG, PSAP and SCAHC) comply fully with the 30% MWBE
requirement.

For federal-funded programs, you must take steps to use MWBE firms when possible, but goals are not
assigned to these contracts and you do not need to submit MWBE reporting forms.
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Minority and Women Owned Business Enterprise Requirements

Your MWBE Goal is 30% of your award/contract amount.
Example: $50,000 x 30% = $15,000 MWBE Goal

The amount of your contract that is applied to your MWBE Goal is called the Discretionary
Amount. In the example above $50,000 is your Discretionary Amount.

As an example, single/sole source purchases and personnel costs are exempt from MWBE goals
and will then reduce your discretionary amount.

Example: $50,000 - $15,200 (Sole Source purchase) = $34,800 (New Discretionary)
$34,800 x 30% MWBE Goal = $10,440 New MWBE Goal

Only New York State Certified MWBE vendors count towards your participation goal.
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Minority and Women Owned Business Enterprise Requirements
How to reach your 30% MWBE Compliance

In order to reach the 30% MWBE Compliance, you must put forth your best effort
In reaching out to NYS Certifled MWBE vendors and encouraging them to apply
for your opportunity. This is done by:

« Searching the NYS Certified MWBE Vendor List for vendors that can provide
the equipment and/or service you are looking for.

« Contacting them to make them aware of your advertisement. NYS Certified
MWBE vendors can be found at: https://ny.newnycontracts.com/
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Finding Certified MWBES

ABOUT THE MWSE PROGRAM ®CONTAC" SUPPORT

New York State

Contract System

v Houses the Directory of over

gl e 8 WA 8,700 Certified MWBES

About

New York State is working harder than ever to make this
state the gateway to atiract and grow Minority and
Women-Owned Business Enterprises (MWBESs).

The New York State Contract System (NYSCS') enables
users to apply for NYS MWBE certification, search for NYS
MWEE certified firms, and easily interact with our State
agencies and authorities.

MWBE Certification

Apply for NYS MWBE certification or recertification in New
York State, or update your vendor profile.

CERTIFY OR RECERTIFY WITH NEW YORK
UPDATE YOUR PROFILE

€Y S Directory of Certified Firms
Search the NYS MWBE Directory of Certified Fims.

SEARCH THE DIRECTORY

—

NYS Bid and Grant Opportunities
Find contracting opportunities in New York State.

VIEW OPPORTUNITIES

NYS Program Notices and Trainings ‘/ Can SearCh by -
itsbosers nlearlset i v B u Si ness N ame
v" Work Regions

MWBE Program Information and

v" Industry Codes

Find additional information and resources through Empire
State Development and the Division of Minority and

s v' Geographical location

LEARN MORE

v Business Descriptions
T v’ Contact Person

VENDOR ACCOUNT LOOKUP

FORGOT PASSWORD

System Training
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Minority and Women Owned Business Enterprise Requirements

Conducting a search of the NYS Certified MWBE Vendor List

NYS M/WBE Directory A

Search the NYS M/WBE Directory of Certified Firms by entering search terms and clicking Search. You must select at least one

g
'he NYS Certiflied MWBE
New York State utilizes industry standard product and service codes for construction, professional services and commodities to better

facilitate the soureing of firms. For more information click here.

Vendor List can be found at:

Certifications W Minority Business Enterprise (MBE)
¥ Women Business Enterprise (WBE)

Search by Business Name or DBA

https://ny.newnycontracts.com/

Search by Business Description

Business Description § X
Tip: Try just a few letters of a keyword.

Search by Commoedity Code
Commodity Codes

Click to Lookup Commodity Codes

Search by Contact Person

. v
First name Last name
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Minority and Women Owned Business Enterprise Requirements

NYS M/WBE Directory A

Use the “Lookup
Search the NYS M/WBE Directory of Certified Firms by entering search terms and clicking Search. You must select at least one
Commodity

New York State utilizes industry standard product and service codes for construction, professional services and commodities to better

facilitate the sourcing of firms. For more information click here. COd eS” I i n k to fi n d Ve n d O rS

Search by Certification Type

Certifications W Minority Business Enterprise (MBE) th at Can p rOVi d e th e
| ¥ Women Business Enterprise (WBE) eq u i p m e nt an d Se rVi Ces
Business Name/DBA yo u are | O O ki n g to

Tip: Try just a few letters of the firm's name.

Search by Business Description p u rC h ase "

Business Description . .
Tip: Try just a few letters of a keyword.

Search by Commodity Code
Commodity Codes Click to Lookup Commaodity Codes ‘

Search by Contact Person

First name Last name
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Minority and Women Owned Business Enterprise Requirements

Search by Business Description

Business Description

Search by Commodity Code
Commodity Codes

Search Commodity Codes

Tip: Try just a few letters of a keyword.

Click to Lookup Commodity Codes

Click any Add link to select a code. You can also search again, sort the list, or dick Browse Codes to browse through the entire code list. If multiple codesets are available, you can
change the selected codeset in the drop down list under the search box. Click Browse Codes to view the code set list. When finished, click Finish to close this panel.

Browse Codes \

Finished l

NAICS: North American Industry Classification System

NIGP: National Institute of Governmental Purchasing
NYSDOT Construction: NYSDOT Construction Work Codes
NYSDOT Consultant: NYSDOT Consultant Work Codes

To sort, click column title.

Code Description

csl
Add csl
Add csl
Add csl
Add csl

013553
015633
015636
018633
050553

Security Procedures

Temporary Security Barriers

Temporary Security Enclosures

Electronic Safety and Security Performance Requirements

Security Metal Fastenings

You will need to search
all five categories to find
vendors.
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Minority and Women Owned Business Enterprise Requirements

change the selected codeset in te drop down list under the search box. Liick Browse Codes to view the code set list. Wnen finisned, ciick Finish to dose this panel.
security Browse Codes ‘ Finished ‘ "
CSl: Construction Specifications Institute Divisions v | | I n th IS exam ple We
To sort, click column title.
Actions % Code Code Description Se arC h ed SeC u rlty I n
Add CSl 013553  Security Procedures C ategory CSl
Add Csl 015633 Temporary Security Barriers .
Add Csl 015636 Temporary Security Enclosures CO n S t r u Ct I O n
Add csl 018633 Electronic Safety and Security Performance Requirements S p eC I fl C at I O n S I n St I t u te
Add Csl 050553 Security Metal Fastenings ...
Add Csl 083113.53 Security Access Doors and Frames D I V I S I O n S
Add csl 083453 Security Doors and Frames
Add Csl 083456 Security Gates
Add csl 084233.13 Security Revolving Door Entrances
Add Csl 085653 Security Windows
Add Csl 085656 Security Window Screens
Add csl 087153 Security Door Hardware
Add Csl 088723 Safety and Security Films v
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Minority and Women Owned Business Enterprlse Requirements

Click any Add link to select a code. You can also search again, sort the list, or click Browse Codes to browse through the entire code list. If multiple codesets are available, you can

change the selected codeset in the drop down list under the search box. Click Browse Codes to view the code set list. When finished, click Finish ta close this panel.

security ‘ Browse Codes ‘ Finished ‘
NIGP: National Institute of Governmental Purchasing v
Ta sart, click colurnn title.
Actions Code Code Code Description
Type Lode
Add NIGP 92584 Security Systems; Intruder and Smoke Detection Engineering
Add NIGP 93673 Security and Access Systems Maintenance and Repair
Add NIGP 95814 Border Security Management and Operation Services
Add NIGP 96480 Security Guards
Add NIGP 06681 Security Paper, Custom Printed (Quan. Over 100,000)
Add NIGP 96774 Safety and Security Equipment Manufacturing Services
Add NIGP 98166 Security and Access Systems, Airport, Library, Hospitals, etc. Rental or Lease
Add NIGP 990 SECURITY, FIRE, SAFETY, AND EMERGENCY SERVICES (INCLUDING DISASTER
DOCUMENT RECOVERY)
Add NIGP 99000 SECURITY, FIRE, SAFETY, AND EMERGENCY SERVICES, INCLUDING DISASTER
DOCUMENT RECOVERY
Add NIGP 99022 Card Access Security Services
Add NIGP 99046 Guard and Security Services
Add NIGP 99048 Identity Theft Protection and Data Security Services
Add NIGP 99050 Installation of Security and Alarm Equipment
Add NIGP 99078 Security Services, Hazardous Waste Site
Add NIGP 99079 Sanitizing and Disinfecting Services, Security, Fire, Safety and Emergency

41 - 55 of 55 records displayed - Previous Page < Page ?JD

In this example we
searched security In
category NIGP: National
Institute of Governmental
Purchasing
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Minority and Women Owned Business Enterprise Requirements

-
Add Csl 013553 Security Procedures ~
Add Csl 015633 Temporary Security Barriers
Add Csl 015636 Temporary Security Enclosures
Add Csl 018633 Electronic Safety and Security Performance Requirements
Add Csl 050553 Security Metal Fastenings CI i Ck th e “Add 7
Add Csl 083113.53 Security Access Doors and Frames b f h
e=mm) Add Csl 083453 Security Doors and Frames Utto n Or t e
Add CSI 083456  Security Gates Categories that
Add Csl 08423313 Security Revolving Door Entrances
) Add Csl 085653 Security Windows m atCh yo u r SearCh -
Add Csl 085656 Security Window Screens
=) Add Csl 087153 Security Door Hardware
Add Csl 088723 Safety and Security Films
Add CSl 08872316 Security Films
Add Csl 088853 Security Glazing
Add Csl 095753 Security Ceiling Assemblies
Add Csl 10281353 Security Toilet Accessories
Add Csl 10441353 Security Fire Extinguisher Cabinets
Add Csl 1086 Security Mirrors and Domes
Add Csl 108600 Security Mirrors and Domes )
1- 20 of 72 records displayed - Page 1 ﬂ > Next Page 2 Sﬁgﬁ(‘_—_ :l?(rin EE:? gégﬁg;l giavrw ces
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Select one or ~

Phone Area Code

Search by Work Districts/Regions

Work Districts/Regions

Search by Reference

Business Size

General Location

Selection of any combination below will find firms that have at least one assigned work

district/region match. |

Download Entire Directory

Minority and Women Owned Business Enterprise Requirements

You should also add
your Work District to the
search. Work Districts
are the following:

« Capital Region
 Central NY

* Finger Lakes
 Longlsland

*  Mid-Hudson
 Mohawk Valley
* North Country
« NYC

« Southern Tier

« Western NY

New | Homeland Security
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Minority and Women Owned Business Enterprise Requirements

Vendor
Mickey Mouse Security
Donald Duck Enterprises
Chip and Dale Inc.
Buzz Lightyear Inc.
Minnie Mouse Company
Tinkerbell Sales

Alladin Lighting Supply

Cinderella Shoe Sales

Daisy Duck Cleaning Company

Mr. Incredible LLC

Dumbo Trunk Sales

Location

New York, NY
Syracuse, NY
YONKERS, NY
Brookiyn, NY
College Point, NY
Long Istand City, NY
Elmont, NY

Lergy, NY

BRONX, NY

Woodside, NY

Certification
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A list of MWBE
vendors will be
displayed that
match your search
criteria.

Fictitious vendor
names are
displayed in this
example.
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Vendor

Mickey Mouse Security
Donald Duck Enterprises
Chip and Dale Inc.

Buzz Lightyear Inc.

Minnie Mouse Company

Tinkerbell Sales

Alladin Lighting Supply
Cinderella Shoe Sales

Daisy Duck Cleaning Company

Mr. Incredible LLC

Dumbo Trunk Sales

‘ Download Search Results ‘ -

Location Certification
New York, NY MBE .
Sracimeiit MBE It iIs recommended that
e MEE. you download the
Brooklyn, NY MBE .
College Point, NY MBE search results to an
Laog Bla Ny e excel file and save the
Elmont, NY MBE
Locoy, NV i search results.
BRONX, NY MBE
Brooklyn, NY MBE

-
Woodside, NY MBE

New | Homeland Security
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Minority and Women Owned Business Enterprise Requirements

Vendor
Mickey Mouse Security
Donald Duck Enterprises

Chip and Dale Inc.

Buzz Lightyear Inc.

Minnie Mouse Company
Tinkerbell Sales
Alladin Lighting Supply

Cinderella Shoe Sales

Daisy Duck Cleaning Company

Mr. Incredible LLC

Dumbo Trunk Sales

Location

New York, NY
Syracuse, NY
YONKERS, NY
Brookiyn, NY
College Point, NY
Long Istand City, NY
Elmont, NY

Lergy, NY

BRONX, NY

Brookiyn, NY

Woodside, NY

Certification

=

MBE
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Click on the
Certification link and
their contact
Information will be
displayed along with a
business description.
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Minority and Women Owned Business Enterprise Requirements

Business & Contact Information

BUSINESS NAME Mickey Mouse Security
OWNER Mr. Todd Smith
ADDRESS 1140 East MainSt
Colenie, NY 12206
PHONE 518-555-0000
FAX
EMAIL tsmith@mmsecurity.org
WEBSITE hetp: /imickevmousesecurity.org

Certification Information

CERTIFYING AGENCY New York State

CERTIFICATION TYPE MEBE - Minority Business Enterprise

CERTIFICATION DATE 9/18/2018

CERTIFIED BUSINESS DESCRIPTION Video Surveillance - Security Cameras/Systems with CCTV

Access Controls - Authorized Entry via Doors using Key/Fob units

Intercom - building Entry Public Address System

Alarm - Residential, Business & commercial Security Alarms and Sensors

Computer - Networking, Re pair and Desktop Management

Wiring - Cat5, Cat6, Siameese, Coaxial, telephone, alarm, intercom, audio/sound, access panel

New. | Homeland Security

STATE | and Emergency Services
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Minority and Women Owned Business Enterprise Requirements

Outreach Guidelines:

 Once your advertisement is posted, you must reach out to the MWBE vendors via email or
telephone to make them aware of your RFP.

 Make sure that the MWBE vendors you are contacting can provide the equipment or service you
are looking to purchase and also work in your location.

« Keep copies of all the emails and any responses from MWBE vendors.

« Ifyou are calling MWBE vendors, keep a list of the MWBE vendors you contacted and their
response or lack thereof.

« Copies of all emails and phone contacts listed above are needed for your reporting requirements
if applying for a waiver.

« If you were unable to find any MWBE vendors to solicit for your project, take screenshots of your
search attempts. These will be required if you need to request a MWBE Waiver.

ff New. | Homeland Security
STATE

and Emergency Services




January 14, 2021

Minority and Women Owned Business Enterprise Reguirements

[ [ Mew York State Contract Repart. X o

<~ (& & MNew York State Department of Economic Development [US] | https://www.nyscr.ny.gov * a H

222 Apps [ MNew York State Co... & MNEW YORK STATE ... = Agencies The State... = WebEx | New York ... =4 Regions | Empire St... [ SLMS - Mew York S... [ 2018 NY¥S MWEE e... E

~ « Make sure your

organization is
@ 55 4 %eew York State SE—— g I t d
Sl 269 s Contract Reporter oo regisiere

Total available:
opportunities 9 3 o IN¥S' official source of contracting opportunities
Bringing business and government together

1 want to find contracts. to bid on > 1 want to adwertise opportunities IE:ZT':SS Retg?sfrme L s

» Advertise contracting/
| want to | want to SUbCO ntraCting

find contracts advertise

to bid on opportunities Opportunities

Learn about the Learn about
New York State doing business
Business Registry with New York
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Minority and Women Owned Business Enterprise Requirements

MWBE Reporting Requirements
Grantees must submit the following documents:
« DHSES MWBE Utilization Form (prior/with initial reimbursement)
« DHSES MWBE EEO Staffing Plan Form A (prior/with initial reimbursement)

« DHSES MWBE EEO Staffing Plan Form B (Vendor) (prior/with initial reimbursement for the
vendor)

Reimbursement cannot be made until these forms are submitted.

MWBE Forms can be found on DHSES website: http://www.dhses.ny.qgov/grants/mwbe.cfm

Instructions for filing out the forms can also be found on our website at:
http://www.dhses.ny.gov/grants/mwbe/DHSES-GPA-MWBE-Guidance-for-Grantees.pdf

Homeland Security
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DHSES MWBE Utilization Form

Rev. 08,2016 New York State Division of Homeland Security and Emergency Services
LOCAL ASSISTANCE MWBE SUBCONTRACTOR/SUPPLIER UTILIZATION FORM

IMPORTANT: A LOCAL ASSISTANCE MWBE SUBCONTRACTOR/SUPPLIER UTILIZATION FORM MUST BE COMPLETED AND SUBMITTED PRIOR TO REIMBURSEMENT OF THIS GRANT, IN ADDITION TO THE INITIAL SUBMITTAL OF
[THIS FORM, IT MUST BE SUBMITTED FOR EACH SUBSEQUENT CONTRACT RENEWAL PERIOD AND ANY REQUEST FOR A BUDGET MODIFICATION, PROVIDING DETAIL OF NEW OR RE } GOALS.

Srantas {Contracte] informatin This form must be submitted prior
3. Contact Person/Title: 4. Telephone Number: ‘5. Email Address: to i n iti al rei m b u rSe m e nt an d Can

6. DHSES Contract Number: ‘T. Grant Program//Year: ‘8. Federal ID No.: 9. NYS SF5No.:

10. Project Location (Municipality/County/Region): ‘11.ContractPer|’od: Through be used aS a traCking Sheet Of

12. Description of Goods/Services/Supplies to be Purchased:

ding and MWBE goals
13. Grant (Contract) Amount: ‘133 Exempt Amount: ‘13b,Grantee Discretionary NP5 Amount: $0.00 S pe n I n g n g "

14. Reason for Exemption (select all that apply): |:| Personnel Costs Dsingle,’Sole Source D NYS OGS Contract |:| Waiver Approved Other

(see below] (see below) (Pleass Describe)

SolefSingle Source - Provide name(s) of approved Single/Sole Source Vendor: I ze I I I l b u rse l I Ie nt Can n Ot b e I I I ad e
MYS OGS Contract - Provide name(s) of NYS OGS Contract Verﬁor and Contract Number:

until this form 1s submitted.

16. NYS MWBE 18. MBE 19 WBE
15. MWEE Subcontractor/Supplier Name and L 17. Description of Services or Supplies 20. Date of L Verified by
Certification _ Dollar Dollar 21. MWEE Status and Certification
Address Provided Subcontract DHSES
Number Amount Amount . .
e [vee You may need to submit IIIU|tIp|e
NYS Certification
| D Certified D Pending * ags .
Clvee  Clwee utilization forms as you select your
l:l NYS Certification
Certified Pending * d
[ Imee [ wse Ven OrS .
NYS Certification
Certified Pending *
22. Discretionary NPS Amount{Box 13b): 30.00 23. MWBE Utilization Amounts: $0.00 $0.00
24_MWEE Utilization Percentage: 0.00% 0.00%
* NOTE: If a vendor's NYS MWBE Certification is pending, a copy of the notice of receipt of application issued by the NYS Empire Development Corporation must accompany this form.
M t the MWEEs listed ab
25. Grantee (Contractor) Signature/Agreement: D Y BgENCy propases fo use the = listed ahove
Print Name: |Date:
FOR DHSES USE ONLY
MWEE Firms: Reviewer Comments:

MYS Certified |:|Certiﬁc ation Pending Unknown ¥5¥K H 0 me land Securitv
GPA Minority Business Officer: Review Date: STATE and Eme rgency Services
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DHSES MWBE EEO Staffing Plan Form A

New York State Division of Homeland Security and Emergency Services
LOCAL ASSISTANCE MWBE EQUAL EMPLOYMENT OPPORTUNITY STAFFING PLAN Form A - GRANTEE

IMPORTANT: A Local Assistance MWBE EED Staffing Plan must be submitted durmg the performanee period of this grant. Final payment will not be processed until this form has been and . An

Local Assistance MWBE EEO Staffing Plan should be submitted with all budget are also required to submit staffing plans for all vendors (subcontractors) which will be uhlmed for this grant.
Please complete and submit a Local Assistance MWBE Equal ment Opportunity Staffin, Plan Furm B for each Vendor [Subcontractor) identified in your iding plan.

1. Grantee (Contractor) Name: 2. DHSES Contract Number: 3. Federal ID Number:

4. Grantee (Contractor) Address: 5. This form indicates the Grantee’s (select one):

I Work force to be utilized on this contract
[ Total work force

6. Date: 7. NYS SFS Number:

8. EEO Goal (Grantee): MBE (Minority) % WBE (Women) Ya

Enter the total number of employees for each classification in each of the EEO - Job Categories identified: This portion of the form (fields 9-14), is a spreadsheet,
Fields 13 and 14 will automatically calculate when using this feature.

9. Total 10. Work Force 12. Work Force by
‘Work by Gender 11. Work Force by Race/Ethnic Identification Disabled/Veteran
Force Identification Identification
EEO-Job Category C‘;’;’e‘;:}t:y Amgrican Naﬁve
Indian or Black or Hawaiian or
Total Total Alaska African Hispanic or | Other Pacific Two or
Male |Female Native Asian American Latino Islander |More Races White Disabled Veteran
(M) (F) (M) (F) M) (F) (M} (F) M (R (M) (F) (M (F) (M (F) (M)} (F) (M) (F)
Craft Workers
Laborers
Office/Clerical
Officials/Adminisirators
Professionals
Sales Workers
Senice Workers
Technicians
Temporany/Apprentices

13. Subtotals:
14. Total Workforce:

IMPORTANT: EMPLOYEES SHOULD ONLY BE LISTED IN ONLY ONE RACE / ETHNIC IDENTIFICATION CATEGORY.

15. PREPARED BY (Signature): EMAIL ADDRESS: ‘ PHONE NO.: DATE:

NAME AND TITLE OF PREPARER (Print or Type): ‘ 16. MWBE Liaison:
FOR DHSES USE ONLY
MWBE EEO Staffing Plan Approved MWBE EEO Staffing Plan Denied

GPA Minority Business Officer: Review Date:

Reviewer's Comments:

Page 1of2

Must be submitted
prior to initial
reimbursement.

Reimbursement
cannot be made until
this form 1s submitted.

New | Homeland Security
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Minority and Women Owned Business Enterprise Requirements
DHSES MWBE EEO Staffing Plan Form B (Vendor)

New York State Division of Homeland Security and Emergency Services

LOCAL ASSISTANCE MWEE EQUAL EMPLOYMENT OPPORTUNITY STAFFING PLAN Form B - VENDOR / SUBCONTRACTOR

IMFORTANT: A LOCAL ASSISTANCE MWBE EEC STAFFING FLAN MUST BE SUBMITTED DURING THE PERIOD OF THE CONTRACT IN ORDER TO PROCESS PAYMENTS FOR THE PROJECT. A REVISED LOCAL
ASSISTANCE MWEE EEQ STAFFING PLAN MUST BEE SUBMITTED WITH ALL BUDGET MODIFICATION REQUESTS. LOCAL ASSISTANCE MBWE STAFFING FLANS ARE REQUIRED FOR ALL GRANTEES AND EACH

SUBCONTRACTOR IDENTIFIED IN THE CONTRACT. PLEASE COMPLETE FORM E FOR EACH SUBCONTRACTOR.

1. Vendor (Subcontractor) Name: 2. DHSES Contract Number:

‘ 3. Duns Number:

4. Vendor (Subcontractor) Address:
[ Work force to be utilized on this contract
[ Total work force

5. This form indicates the Vendor's / Sub-Contractor's (select one):

| 6. Date:

‘ 7. Federal 1D Number:

8. EEO Goal (Vendor/Subcontractor): MBE (Minority) % WBE (Women) %

Enter the total number of employees for each classification in each of the EEO - Job Categories identified: This portion of the form (fields 9-14), is a spreadsheet,

Fields 13 and 14 will automatically calculate when using this feature.

12. Work Force by

Must be submitted for
each vendor that you are
seeking reimbursement
for. Vendors who are on

9. Total 10. Work Force
Work by Gender 11. Work Force by Race/Ethnic ldentification DisabledVeteran
rorc | emitcaen enitcaion NYS Contract and MWBE
EEOQ-Job Category Cl;!:edob American MNative
gory Indian or Black or Hawaiian or
Total Total Alaska African Hispanic or | Other Pacific Two or
Male Female Native Asian American Latino Islander More Races White Disabled Veteran Ve n d O rS d O n Ot n e e d to
(1) (F) (M) (F) M) (F) My (F) M (F) M) (F) M) (F) (M)  (F) (M)} (F) nM (F)
Craft Workers . -
submit this form
Office/Clerical "

Officials/Administrators

Professionals

Sales Workers

Senice Workers

Technicians

TemporanyApprentices

13. Subtotals:

14. Total Workforce:

IMPORTANT: EMPLOYEES SHOULD ONLY BE LISTED IN ONLY ONE RACE / ETHNIC IDENTIFICATION CATEGORY.

15. PREPARED BY (Signature): EMAIL ADDRESS: ‘ PHONE NO.:

DATE:

NAME AND TITLE OF PREPARER (Print or Type): 16. MWBE Liaison:

FOR DHSES USE ONLY

MWEBE EEO Staffing Plan Approved MWBE EEO Staffing Plan Denied

GPA Minority Business Officer: Review Date:

Reviewer's Comments:

Page 1of2

Reimbursement cannot
be made until this form is
submitted.
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Minority and Women Owned Business Enterprise Requirements

How do | track and monitor my MWBE goals?

You will need to continuously track your MWBE goal for every
procurement you make during the entire period of performance of your
grant.

Each procurement will effect your MWBE goal and discretionary
amounts.

Consider sub-contractable opportunities. Vendors can sub-contract to
MWABE.

A waiver Is needed if your MWBE goal cannot be met.

Submit updated Utilization form with Quarterly Fiscal Reports.

Utilize your Quarterly Progress Reports as a means to track your
progress in meeting your MWBE goals.

Homeland Security
and Emergency Services
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Questions?

Homeland Security
and Emergency Services
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Waiver Request
Process
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Minority and Women Owned Business Enterprise Requirements
What happens if | am unable to meet my MWBE goal?

If you are unable to reach your MWBE goal, you will need to request a waiver. A waiver must
show Good Faith Effort that you tried to reach your MWBE Goal.

Information needed in Waiver Request:

« A statement setting forth your reason for requesting the waiver

« Dollar amount of the procurement

« Alist of the publications in which your RFP was published along with the dates published

« Alist of all certified MWBES you solicited for purposes of complying with your MWBE goals

« Screen shots of your MWBE search on the MWBE website

« Communication logs with MWBE vendors

« Alisting identifying all vendors that submitted proposals, their bid price, who was selected
and the reason why the vendor was selected

« Acopy of the RFP used to solicit vendors

Homeland Security
and Emergency Services

NEW
YORK
STATE
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Minority and Women Owned Business Enterprise Requirements
DHSES MWBE Waiver Form

New York State Division of Homeland Security and Emergency Services
LOCAL ASSISTANCE MWBE WAIVER REQUEST FORM

IMPORTANT: Separate attachments must be included with this form, detailing the basis for a partial or total waiver request. By submitting this document, the grantee
contractor) certifies that the grantee has made a good faith effort to promote MWBE participation pursuant to the MWBE requirements set forth in the grant contract.

1. Grantee {Contractor) Name: 2. NYS SFS Number :

1a. Preparer NamelTitle: 3. Federal ldentification Number: I n ad d iti O n to S u b m itti n g th e
1b. Street Address: 4. Contract Number: 5. Contract Amount: MWB E Wai Ver Req u eSt
G Approvd MWBE Goal: letter and all related backup

MBE % Amount $ WBE %  Amount$
7. Type of MWBE Waiver Requested: Full |_| Partial |:| docu mentation , th IS MWB E
a. MBE Waiver If partial waiver, please enter the requested revised MBE percentage and amount % g . .
b. WBE Waiver If partial waiver, please enter the requested revised WBE percentage and amount %% Wal Ve r fo r m IS aI SO
8. Signature: Date:

required.

Telephone Number: Email Address:

By signing and submitting this form, the grantee (contractor) certifies that a good faith effort has been made to promote MWBE participation pursuant to the MWBE

requirements set forth under the contract. Failure to submit complete and accurate information may result in a finding of noncompliance, non-responsibility, and a
suspension or termination of the contract.

Submit to: FOR DHSES USE ONLY
New York State Division of Homeland Security and /Emergency Services

REVIEWED BY:
Grant Program Administration (GPA) DATE:
1220 Washington Avenue -
Building 7A,6% Floor Waiver Granted: YES:__ MBE:__ WBE:__
Albany, NY 12242 Waiver Denied:__
__ Total Waiver __ Partial Waiver

__ Conditional (Specific conditions in Comments Section)

__Notice of Deficiency (NOD) Issued NOD Date

Reviewer Comments:

New | Homeland Security
SR Ta STATE | and Emergency Services
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Minority and Women Owned Business Enterprise Reguirements

MWBE Waivers continued

 If the reason for the MWBE waiver is lack of MWBE vendors’ response —
provide solicitation logs, in the form of email copies and/or a
spreadsheet, that show all contact with MWBE vendors. Provide copies
of responses made by certified MWBE vendors to your solicitations

when applicable.

 If the reason for the MWBE waliver is lack of MWBE vendors — provide
screen shots of your searches from the MWBE website.

Homeland Security
and Emergency Services
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Minority and Women Owned Business Enterprise Requirements

MWABE Waiver Example #1 — MWBE Vendors Available

« XYZ County is requesting a partial waiver for a $55,000 purchase of a generator. An ad was placed in the XYZ
Sentinel for the week of 11/14 — 11/21 and also posted to the county website. They also emailed 5 MWBE vendors
about their RFP and although 2 MWBE vendors submitted bids, they were not the lowest bidder. Per county
procurement policy, XYZ County had to select the lowest responsible bidder, which was not a MWBE vendor.

« MWBE Vendors were solicited via email on 11/14/2020 (emails attached):
Gower Generator (WBE)
Bailey Electricians (MBE)
320 Sycamore Generator and Power Alternatives (WBE)
Don’t Be Left in the Dark (MBE)

Pottersville Auxiliary Power (WBE)

Vendor Name Date Contacted Response

Gower Generator 11/14/2020 Bid 563,400

Bailey Electricians 11/14/2020 Cannot provide adequate
wattage

320 Sycamore Generator and 11/14/2020 Bid 572,000

Power Alternatives

Don't Be left in the Dark 11/14/2020 NO response

Pottersville Auxiliary Power 11/14/2020 Just does residential generators

XYZ County solicited bids in a fair
and open environment with a
newspaper ad and on the county
website.

MWBE Vendors were also
solicited.

Per county procurement policy,
the lowest bidder was selected.
NEW

YORK
STATE

Homeland Security
and Emergency Services
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Minority and Women Owned Business Enterprise Requirements

MWABE Waiver Example #2 — No MWBE Vendors Found

« XYZ County is utilizing 2018 SICG Formula funds to complete a large interoperable communication project. XYZ
searched the MWBE database, but was unable to find any MWBE vendors that could provide these services. As per
the county’s procurement policies, they obtained price quotes from three vendors. All three vendors were questioned
about their MWBE status, however none are MWBE certified. XYZ is therefore requesting to proceed with the lowest
bidder which is Bedford Falls Communications for $111,000. Bedford Falls Communications was unable to
subcontract to a MWBE vendor.

A AR S

‘Whork Dislric b/ Regions

Ssarch Results

L Zhdddn) Fraquency Lnangers
G5l 263546; Radio-Frequenoy-Interference Fillers

C 81 271604, 49: Intermadiate FrequencyRadio Frequency Communications Horlzantal
Cabiling

€8l 342113 High Power Btatic Freguency Converters
C 5l Ma2115.2): Frequency Changer
NIGP 72524 Freguency Dats Communication Equipment, Radio (Including

Identification Equipment] |EFFECTIVE 3-1-07 THIS CLASS-ITEM INAC TIWATED FOR
NEW USE, REFER TO T25-47)

NIGP 72627: High Frequency Radio (558), Mobfle and Base (EFFECTIVE 3107 THIS
CLASS.|ITEM INACTIVATED FOR NEW USE, REFER TO 726-57)

HIGP 72649: Radio Frequency Scanner Receivers and Amplifiers {Including RF
Connectors, Analyzers, Counters, Meters, Swilches) (EFFECTIVE 3-1-07 THIS CLASS-
ITEM INACTIVATED FOR NEW USE, REFER TO T16-T7)

HIGP 72647 Frequency Data Communicalion Equipment, Radio (including
Identification Equipment]

HIGPF T26TT: Radio Frequency Scanner Receivers and Amplifiers, including RF
Conneclors, Analyzers, Counters, Meters, Switches

HIGF 73032: Distortion Measurement Equipment, Audiofrequency, Radiofrequency,
etc.)

HIGF 80558: Radio Frequency Access Services

Mohawk Valley

Search Again

0 firms. with @ certifications found

ok B e b dainde

Your seanch paramelars did nol relum any malches Modify (he informaltion in the Selds abose and click Search Again

As part of their MWBE Waiver process, XYZ
County provided a screenshot showing that no
MWBE Vendors were available to provide the
services needed for their project.

Proper county procurement policies were
followed by obtaining quotes from three
vendors.

XYZ County communicated with the selected
vendor to determine if any subcontractors
being utilized were MWBE Vendors.
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Minority and Women Owned Business Enterprise Reguirements

Waivers Reducing Your Discretionary

As purchases are completed over a multi-year period of performance, you may find that you need to request certain
components/purchases of your contract be exempted from MWBE goals. These are referred to as partial waivers
reducing your discretionary.

While your MWBE goal of 30% still stays the same, you are asking for this specific purchase to be exempt from
MWBE goals.

This waiver, once approved, will reduce your discretionary amount which is the amount of your contract that is
applied to your MWBE goal.

Example: $50,000 contract X 30% MWBE goal = $15,000 MWBE goal
Partial waiver approved reducing discretionary to $35,000
$35,000 x 30% MWBE goal = $10,500 MWBE goal

You can still attempt to achieve the 30% goal on your original contract amount, but for right now you are asking for
this portion of the project to be waived so that you can start working on this project.
z Y
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Questions?
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Examples of Various
Scenarios
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Scenario #1: All Personnel Costs on PSAP Contract

« PSAP Contract Amount is $107,000. All grant funds are spent on PSAP Personnel Cost.
* As aresult, MWBE Paperwork needed:
* Form A — Grantee Staffing Plan

« MWBE Utilization Form
« Box 13a — Exempt Amount — Entire grant amount of $107,000

* Box 14 — Reason for Exemption — Select Personnel Costs
* Boxes 15 through 24 — Leave Blank/No need to complete

13. Grant (Contract) Amount: $107.000.00 13a. Exempt Amount: $107,000.00 13b. Grantee Discretionary NPS Amount: $0.00
14. Reason for Exemption (select all that apply): m Personnel Costs DSingle/Sole Source DNYS OGS Contract DWaiver Approved Other
(see below) (see below) (Please Describe)
Sole/Single Source - Provide name(s) of approved Single/Sole Source Vendor:
NYS OGS Contract - Provide name(s) of NYS OGS Contract Vendor and Contract Number:
Fields 13b, 22, 23 and 24 will automatically calculate.
2 16. NYS MWBE . . . 18. MBE 19. WBE
15. MWBE Subcontractor/Supplier Name and = ki 17. Description of Services or Supplies 20. Date of =
Certification ’ Dollar Dollar 21. MWBE Status and Certification
Address Provided Subcontract
Number Amount | Amount
I mee [ wee
D NYS
| Certified
] mee [ wse
D NYS
Certified
[ mee [ wee
D NYS
Certified
22. Discretionary NPS Amount(8ox 13b): $0.00 23. MWBE Utilization Amounts: $0.00 $0.00

Homeland Security
and Emergency Services

24. MWBE Utilization Percentage: 0.00% 0.00%
NEW
YORK
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Scenario #2: 30% MWBE Goal met with MWBE Vendor for SICG Project

» SICG Contract amount is $1,000,000 therefore 30% MWBE goal is $300,000.
« Grantee utilizes a MBE Vendor for $500,000 and meets the 30% MWBE goal.
* As aresult, MWBE Paperwork Needed:
* Form A — Grantee Staffing Plan
+ MWBE Utilization Form
* Box 13a — No exempt amount — leave at $0

* Box 14 - Leave blank
» Boxes 15 through 21 — Fill out MWBE Vendor information

13. Grant (Contract) Amount: $1.000.000.00 13a. Exempt Amount: $0.00 13b. Grantee Discretionary NPS Amount: $1,000,000 .04
14. Reason for Exemption [select all that apply): D Personnel Costs DSingIe,’Snle Source DN‘(S OGS Contract DWaruerﬁpproved I:l Other
(see below) (see below) (Please Describe)
Solefsingle Source - Provide name(s) of approved Single/Sole Source Vendor:
MY5 OGS Contract - Provide name(s) of NYS OGS Contract Vendor and Contract Number:
Fields 13b, 22, 23 and 24 will automatically calculate.
] 16. NY5 MWEE e - - 18. MEBE 19. WBE
15. MWBE Subcontractor/Supplier Name and o 17. Description of Services or Supplies 20. Date of o
Certification ) Daollar Dollar 21. MWBE Status and Certification
Address Provided Subcontract
Number Amount Amount
Mickey Mouse Interoperability Interoperability Services MBE I:I WBE
123 18th Street 12345HJY $500,000.00
D NYS
Mew York, NY 10001 Certified
] mee ] wee
D NYS
Certified
[ mee [ wee
D NYS
Certified
22. Discretionary NPS Amount{Box 13b):| $1,000,000.00 23. MWEE Utilization Amounts: | $500,000.00 $0.00
24. MWBE Utilization Percentage: 50.00% 0.00% — X
New. | Homeland Security

YORK
%ATE

and Emergency Services
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Scenario #3: Sole Source Vendor and Personnel Costs for SICG Project
« SICG Contract Amount is $1,000,000, therefore 30% MWBE goal is $300,000 again.

» As aresult, MWBE Paperwork needed:

«  MWBE Form A — Grantee Staffing Plan

«  MWBE Form B — Vendor Staffing Plan for Sole Source Vendors

« MWBE Utilization Form

Grantee obtains prior Sole Source approval for two vendors and claims the County Interoperability Coordinator’s salary on this
grant contract. These expenditures are MWBE Exemptions and spend down the entire grant. Discretionary Amount is $0.

« Box 13A — Exempt amount will be combination of grant funds spent on Sole Source and Personnel Costs

» Box 14 — Capture Sole Source vendor information
« Boxes 15 through 24 — Leave Blank/No need to complete

13. Grant (Contract) Amount: %1_000_000.00

13a. Exempt Amount:

$1,000,000.00

13b. Grantee Discretionary NPS Amount:

S0.00

14. Reason for Exemption [(select all that apply):

Personnel Costs S-l'ngle,."SDle Source DN‘F’S OGS Contract

MNYS OGS Contract - Provide name(s) of NYS OGS Contract Vendor and Contract Number:

[see below) [see below)

solefSingle Source - Provide name(s) of approved SinglefSole Source Vendor: ABC Radio Company Inc / XYZ Interop Inc.

D Waiver Approved

D Other

{Please Describe)

24, MWEBE Utilization Percentage:

Fields 13b, 22, 23 and 24 will automatically calculate.
- 16. NYS MWBE __ i - 18 MBE 19 WBE
15. MWEBE Subcontractor/Supplier MName and . . 17. Description of Services or Supplies 20. Date of . B
Certification ) Dollar Dollar 21. MWEBE Status and Certification
Address Prowvided Subcontract
Number Amount Amount
[ mee [ wee
[
Certified
[ mee [] wee
I
Certified
[ mee [ wee
o
Certified
22. Discretionary MP5 Amount{Sox 13b): $0.00 23. MWEE Utilization Amounts: $0.00 $0.00
0.00% 0.00%
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Scenario #4: MWBE 30% Goal Not Met, MWBE Waiver Submitted
» SICG Contract amount is $1,000,000 therefore 30% MWBE goal remains $300,000.
* Grantee utilizes one vendor for entire contract amount. Vendor was selected through a competitive bidding process. MWBE Waiver
needed since an MWBE vendor was not selected during the bidding process.
* As aresult, MWBE Paperwork needed:
+ MWBE Form A — Grantee Staffing Plan
«  MWBE Form B — Vendor Staffing Plan for Vendor requested under MWBE Waiver
+  MWBE Waiver Package — Include MWBE Waiver Request, backup documentation and MWBE Waiver Form
+ MWBE Utilization Form
* Box 13a - Exempt Amount will outline MWBE Waiver request total (full grant amount in this scenario)
* Box 14 - Select MWBE Waiver
» Boxes 15 through 24 — Leave blank

13. Grant (Contract) Amount: $1.000,000.00 13a. Exempt Amount: $1,000,000.00 13b. Grantee Discretionary NP5 Amount: 30.00
14. Reascn for Exemption (select all that apply): D Personnel Costs DSI'I"IE|EISD|E Source DNVS OGS Contract EWEWEF Approved I:l Other
[see below) (see below) {Please Describe)

SolefSingle Source - Provide name(s) of approved Single/Sole Source Vendor:

NY¥S OGS Contract - Provide name(s) of NYS OGS Contract Vendor and Contract Number:

Fields 13b, 22, 23 and 24 will automatically calculate.
16. NY5 MWEE 18 MBE 19. WBE

15. MWBE Subcontractor/Supplier Name and L 17. Description of Services or Supplies 20. Date of o
Certification ) Dallar Dallar 21. MWBE Status and Certification
Address Provided Subcontract
Number Amount Amount
[ mee [ wee
D NYS
Certified
1 wee ] wse
D NYS
Certified
[ mee [ wee
NYS NEW *
O s ;\fﬁYORK Homeland Security
22 Discretionary NPS Amount(Box 13b):|  $0.00 23 MWBE Utilization Amounts: $0.00 $0.00 STATE | and Emergency Services
24. MWBE Utilization Percentage: 0.00% 0.00%
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Scenario #5: Multiple vendors to meet 30% MWBE Goal

« SICG Contract amount is $1,000,000, therefore 30% MWBE goal is $300,000. Grantee utilizes a combination of vendors and

personnel costs over the grant lifespan.
» The grantee begins the project with a purchase utilizing a Sole Source vendor for $400,000 and Personnel Costs for the County

Interoperability Coordinator’s Salary for $200,000. These are exemptions to the MWBE goal and reduce the discretionary
amount subject to the 30% MWBE goal. The new discretionary amount is $400,000, making the new 30% MWBE goal
$120,000.
« At this point, the grantee submits a voucher for reimbursement and the MWBE paperwork needed is as follows:
«  MWBE Form A — County Staffing Plan
«  MWBE Form B — Vendor Staffing Plan for sole source vendor

« MWBE Utilization Form
« Box 13a - Exempt Amount will be the combination of funds spent on the sole source and personnel costs

«  Box 14 — Select “Personnel Costs” and “Single/Sole Source” and provide vendor information
» Boxes 15 through 24 — Leave blank

13. Grant (Contract) Amount: $1,000,000.00 13a. Exempt Amount: $600,000.00 13b. Grantee Discretionary NPS Amount: $400,000.00

14. Reason for Exemption (select all that apply): Personnel Costs Single,’SDIe Source DNYS OGS Contract DWaruer Approved |:| COther
[see below) (see below) (Please Describe)

sole/Single Source - Provide name(s) of approved Single/Sole Source Vendor: ABC Radio Company Inc

MYS OGS Contract - Provide name(s) of NYS OGS Contract Vendor and Contract Number:

Fields 13b, 22, 23 and 24 will automatically calculate,

. 16. NYS MWEE . R ~ 18. MBE 19. WEE X
15. MWEE Subcontractor/Supplier Name and . 17. Description of Services or Supplies 20. Date of o Verified by
Certification ] Dallar Dollar 21 MWBE Status and Certification
Address Provided Subcontract DHSES
Number Amount Amount
] wse [ wee
D NYS
Certified
T mee [ wee
D MNYS
Certified
MBE WEBE H
O O New. | Homeland Security
NYS H
o STATE | and Emergency Services
22. Discretionary NPS Amount({Box 13b):| $400,000.00 23. MWBE Utilization Amounts: $0.00 $0.00
24. MWEE Utilization Percentage: 0.00% 0.00%
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Scenario #5: Multiple vendors to meet 30% MWBE Goal (continued)
» As the grantee continues on with their project, they utilize a MWBE vendor for the next part of their project for $60,000.
» Although this expenditure counted towards the MWBE 30% goal, it did not lower the discretionary amount, which

remains $400,000. The grantee has reached 15% or $60,000 of the 30%/$120,000 current MWBE goal.

» The Grantee submits another voucher for reimbursement and MWBE paperwork needed is as follows:
* Updated MWBE Utilization Form

* Boxes 13 through 14 remain the same

* Boxes 15 through 21 are completed with MWBE vendor information

13. Grant (Contract) Amount: %1.,000.000.00 13a. Exempt Amount: $600,000.00 13b. Grantee Discretionary NPS Amount: 2400 000.00
14. Reason for Exemption (select all that apply): Personnel Costs SI'ngle,."SDIE Source DN‘(S 0G5 Contract I:IWal"u'er Approved Other
[see below) (see below) {Please Describe)
SolefSingle Source - Provide name(s) of approved Single/Sole Source Vendor: ABC Radio Company Inc
MYS OGS Cantract - Provide name(s) of NYS OGS Contract Vendor and Contract Number:
Fields 13b, 22, 23 and 24 will automatically calculate.
_ 16. NYS MWEE e - - 18 MBE 19 WEE _
15. MWEBE Subcontractor/Supplier Name and o 17. Description of Services or Supplies 20. Date of L Verified by
Certification ) Dollar Dollar 21. MWEE Status and Certification
Address Provided Subcontract DHSES
Mumber Amount Amount
Minnie Mouse Interoperability Interoperability Services [ mse WEE
8787 Main Street QBTEAYTR S60,000.00
MNYS
Anytown, NY 12345 Certified
[ mee [] wee
D MNYS
Certified
[] mee [ wee
D MNYS
Certified
22. Discretionary NP5 Amount({Box 13b):| #400,000.00 23. MWEE Utilization Amounts: $0.00 | $60,000.00
0.00% 15.00%

24. MWEBE Utilization Percentage:
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Scenario #5: Multiple vendors to meet 30% MWBE Goal (continued)

» At this point the grantee has a few options as to how they could meet the 30% MWBE Goal.
« The grantee may utilize a MWBE Vendor(s) for at least another $60,000 to meet the current MWBE 30% goal of
$120,000.
« The grantee may utilize additional vendors that lower the discretionary total, i.e. sole source vendors.
« The grantee may need to request a MWBE waiver if they are unable to meet the MWBE 30% goal.

« In this scenario the grantee hires a vendor for $200,000 from an RFP. An MWBE Vendor was not selected during the
procurement process. The grantee submits a MWBE Waiver Package for this purchase to reduce their discretionary
amount and the MWBE Waiver is approved.

« The MWBE Waiver approved procurement amount of $200,000 is added to the Exempt Amount of the contract,
lowering the discretionary amount to $200,000. With this new discretionary amount, the $60,000 spent on the
MWABE vendor now satisfies the MWBE 30% goal for this contract.
« The Grantee submits another voucher for reimbursement and MWBE paperwork needed is as follows:
«  MWBE Form B — Vendor staffing plan for vendor being utilized with the MWBE Waiver
« Updated MWBE Utilization Form
« Box 13a - Exempt amount has been updated to include the MWBE waiver amount
« Box 14 — Waiver Approved box is now checked
* Boxes 15 through 21 remain the same

*Note that in this example, the grantee has spent $860,000 of their $1,000,000 award amount. Although the remaining $140,000 is not
subject to meeting any more of the MWBE goal, if the grantee utilizes another vendor that is not a MWBE Vendor, the grantee must
submit additional staffing plans for those vendors. If the grantee utilizes another MWBE Vendor, an updated Utilization form would need

to be submitted. i Ni EW
YORK
STATE
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Rev. 01/2020 New York State Division of Homeland Security and Emergency Services

LOCAL ASSISTANCE MWBE SUBCONTRACTOR/SUPPLIER UTILIZATION FORM

IMPORTANT: A LOCAL ASSISTANCE MWBE SUBCONTRACTOR/SUPPLIER UTILIZATION FORM MUST BE COMPLETED AND SUBMITTED PRIOR TO REIMBURSEMENT OF THIS GRANT, IN ADDITION TO THE INITIAL SUBMITTAL OF
THIS FORM, IT MUST BE SUBMITTED FOR EACH SUBSEQUENT CONTRACT RENEWAL PERIOD AND ANY REQUEST FOR A BUDGET MODIFICATION, PROVIDING DETAIL OF NEW OR REASSESSED GOALS.

Grantee (Contractor) Information

1. Name: Any County 2. Address 123 Main Sireet, Anytown, NY 12345
3. Contact Person,Title: Jane Doe - Grant Admin 4. Telephone Number: (123) 456-7890 5. Email Address: jdoe@anytown.org . .
* In this example, the final
6. DHSES Contract Number: C123456 7.Grant Program/Year: FY19 SICG 8. Federal ID No.: 1234567889 9. NYS 5F5 No.: 00019191827 . . .
10. Project Location (Municipality/County/Region): Anytown, NY 11. Contract Period: 01/01/2020 Through 12/31/2021 Utl Ilzatlon Form OUtl I neS the

overview of how the grantee
spent down the SICG funds.

12. Description of Goods/Services/Supplies to be Purchased: Town-wide interoperability build out and upgrade project

13. Grant (Contract) Amount: $1.000.000.00 13a. Exempt Amount: $800,000.00 13b. Grantee Discretionary NPS Amount: $200,000.00

14 Reason for Exemption (select all that apply): Personnel Costs Sl'ngle,"SDle Source DN‘(S OGS Contract EWaiver Approved D Other
(see below) (see below) {Please Describe) ° The Exempt Amount CaptureS

Sole/Single Source - Provide name(s) of approved Single/Sole Source Vendor: ABC Radie Company Inc
the funds spent on the sole

NYS OGS Contract - Provide name(s) of NYS OGS Contract Vendor and Contract Number:

Fields 13b, 22, 23 and 24 will automatically calculate. SOU rce Vendor, personnel
15. MWEE Subcontractor/Supplier Name and 16. NYS MWSE 17. Description of Services or Supplies 18- MEE 18- WEE 20. Date of Verified by H
ddress Certification orovided Dollar Dollar |~ - . | 21 MWBE Status and Certification |~ — COStS’ and the MWBE Walver-
Number Amount Amount
Minnie Mouse Interoperability Interoperability Services [ mee WaE app roved vendor.
87387 Main Street 98765YTR $60,000.00 NYS
Anytown, NY 12345 Certified
Clvee Qe * The grantee also included the
NYS . .
B Certes information about the WBE
MEBE WEE HH
O . vendor utilized to meet the
NYS
O e 30% MWBE goal for the
22. Discretionary NPS Amount{Box 13b):| $200,000.00 23. MWEE Utilization Amounts: $0.00 | $60,000.00
24. MWBE Utilization Percentage: 0.00% 30.00% CO ntraCt.
25. Grantee (Contractor) Signature/Agreement: D My agency proposes to use the MWBEs listed above
Print Name |Date:
FOR DHSES USE ONLY .
e R—— Yomc | Homeland Security
e STATE | and Emergency Services

GPA Minority Business Officer: ‘ Review Date:
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What Do We Do With
the Information

Collected?
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What do we do with this information?

We report quarterly to Empire State Development (ESD) all of the MWBE
expenditures from the utilization forms submitted.

ESD periodically conducts MWBE programmatic compliance reviews. ESD
looks at all the waivers requested and approved and utilization forms

submitted to make sure that all state funds, including grants, are compliant
with MWBE goals.

Homeland Security
and Emergency Services

NEW
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STATE
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Tips for Success!
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Minority and Women Owned Business Enterprise Requirements

Tips for Success

Plan Ahead! Be cognizant of MWBE goals for the entire performance period of
the grant

Include MWBE language in your RFP (sample below):

This project is funded by grant monies from the New York State Division of
Homeland Security and Emergency Services (DHSES). As part of this grant
funding, the project will be subject to the requirements of New York State
Executive Law Article 15-A to promote opportunities for the participation of
certified minority women or minority owned business enterprises (MWBE), as
well as the employment of minority group members and women in the
performance of the project. The MWBE goals established for this project are
15% of the contract for MBE and 15% of the contract for WBE. MWBE
vendors are encouraged to apply to this solicitation. éw
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Minority and Women Owned Business Enterprise Requirements
Tips for Success

« Consider sub-contractable opportunities- vendors can sub-contract to MWBE
vendors

« When purchasing off OGS contract, look for MBE and WBE designations as hiring
a MWBE vendor that is on NYS OGS contract will count towards meeting the
MWBE goal.

« Sole Source Procurements need PRIOR DHSES Approval!

« Avoid waiting until it'’s too late

« Keep great records/documentation

« Stay In touch with your Contract Rep over the lifetime of your open contract.

« Ask questions along the way. Do not wait until procurement is completed!

« Keep in mind that MWBE vendors should always be a part of your procurement
process, proper procurement guidelines must always be followed.
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Questions?
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THANK YOU!

DHSES Grants Program Administration (GPA)

Grants Hotline: 866-837-9133

E-Mail: Grant.Info@dhses.ny.gov
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